
LSN Guidance - SPED and 504s 
 
Minnesota Licensed School Nurses continue to have an important role as a member of the 
special education team during this time. Information about due process and special education 
services during distance learning is constantly being updated. The Minnesota Department of 
Education (MDE): Special Education COVID-19 Resources website is the authority in this area.  
 
Evaluations: Some evaluations might be put on hold due to an inability to complete 
assessments necessary to meet eligibility criteria (direct testing by SPED teachers, 
psychologists, speech pathologists, etc.). Components of special education evaluations that can 
be completed remotely should be--this includes many health-related components. See below for 
examples of how an LSN might complete evaluation components remotely:  
 

● File Review and Health History Update: review attendance patterns, previous health 
office visits, health conditions, medications, as documented in a student’s physical or 
electronic health file. Contact parents via phone or email to update the student’s health 
history and gather information about current health habits (sleep, nutritional status, 
screen time, physical activity, recent dental and well-child visits, etc.).  

● Hearing and Vision Screening: indicate that the student was not available for hearing 
and vision screening due to an extended school closure related to COVID-19. Review 
past hearing and vision screening information, if available, and ask parents whether the 
student passed hearing and vision screenings at their most recent well-child visit (and if 
so, when). The objective is to address possible hearing and vision concerns in the most 
comprehensive way possible.  

● Verification of Medical Diagnosis: if families have the ability to print and scan documents 
(scanning can be done with a smartphone), send them a blank release of information 
and ask them to fill out all necessary components and return to you via email. If they do 
not have the ability to print, send a blank release via US mail (if you do not have the 
ability to print, ask a colleague to assist you with this). The parent can then “scan” the 
completed, signed release with a cell phone. Most clinics/medical records departments 
have email addresses for record requests; send the completed, signed release and 
verification of medical diagnosis form via email. Ask that it be returned via eFax, US mail 
(if someone is checking mail at your school site), or encrypted email (follow district 
protocol around emailing health-related information).  

 
IEP Meetings: continue to attend virtual IEP meetings as appropriate. Your attendance and 
input are valuable, particularly as students and families experience new levels and new kinds of 
stress. Reach out to case managers and ask them to invite you to all IEP meetings and notify 
you of any new concerns, particularly related to distance learning; as the LSN, you can decide 
whether it is important for you to attend.  
 
Direct Nursing Services on IEPs: how direct services are being addressed will vary from 
district to district. Some districts are amending every IEP to remove direct services that will not 
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be provided remotely, others are writing addendums to IEPs for the length of time that distance 
learning lasts, and others are writing new distance learning plans that will serve as temporary 
documents during this time. As an LSN and member of the IEP team, it is your responsibility to 
make sure that the document that is currently being used continues to reflect the services you 
are providing. If it does not, contact the case manager and/or special education coordinator in 
your district to determine the best course of action.  
 
504 Plans: the accommodations on 504 plans continue to be important during distance 
learning. Advocate for students with health concerns to make sure they have access to the 
curriculum. For example, reach out to the teachers of any students with post-concussion 
symptoms, hearing or vision impairments, etc. and make sure their accommodations are 
sufficient and are being honored. Alternative service delivery (such as paper/pencil work or 
instruction/check-ins via phone) or other accommodations may be necessary for some students.  
 
Third Party Reimbursement: third party reimbursement and telemedicine visits should 
continue per district recommendations, but telemedicine is still NOT a covered service for 
nursing. Evaluations continue to be billable if they are completed and include a face to face 
component.  
 
**SNOM leadership is working on finding out more about third party billing and PAR forms. 
You are not alone--we are all in this together! If you have other SPED/504 questions, please fill 
out this Q&A form on the SNOM COVID-19 website so that we can address them as soon as 
possible!  
 


